JEMAPTAMEHT OBPA30OBAHMS UBAHOBCKOM OBJIACTH
OBJIACTHOE I'OCYJAPCTBEHHOE BIOJ)KETHOE MPO®ECCHUOHAJILHOE
OBPA30OBATEJIbHOE YUPEXIEHUE
«KMHELIEMCKHMI TEXHOJIOTMYECKHWI KOJIJIEJDK»

[Ipukas

r. Kunemmva No 149 30.12.2016r.

B cootBerctBuHm ¢ 11.9.1. YcraBa OI'BIIOY KTK

IIpuka3siBao:

1. VrBepmuts Komekc oTuke u  CiIy)keOHOTO MOBEAECHHS pabOTHHKOB obmacTHOTO

roCyJJapCTBEHHOTO  OIODKETHOr0 NPO(MECCHOHANBHOTO  00pa30oBaTENbHOTO  YUPeXKICHHUS

«KHHEIEeMCKHH TEXHOJOTHIECKHH KOJUTEMIN» (TIPHIIOKEHHUE).

Vi KOHTpOJIB 3a UCIIOJIHEHUEM HACTOSMIECr O IprKa3a OCTaBJIAKO 34 co0oit.

Jupekrop @/ : U.A. CMupHOB



Paccmotpeno Ha CoBere KoJuiemKa [puiioXxeHue K MpUKazy
[Tporoxon Ne 10 ot 30.12.2016r. ot 30.12.2016r. Ne 149

Kopekc 3TuKH u ci1yke0HOro noBeeHus: pa00THUKOB
00/1aCTHOr0 rocy1apCTBEHHOr0 0I0/’KEeTHOr0 Npo(heccHOHATBLHOI0 00pa30BaTeILHOI0
yupexaenus « KnHemeMcKuii TEXHOJTOrHIECKHH KOJLIEINO

Crarsa 1.
IIpenmer u chepa neiicreusa Kogexca

1. Hacrosmuii KOOEKC OSTHKH H CIy)X€OHOro MOBEIeHHS pPaOOTHHKOB 00JIacTHOrO
rOCYIapCTBEHHOTO  OIODKETHOrO  MPOPECCHOHATHHOTO  00pa3oBaTENBHOTO  YUPEXACHHS
«KuHemeMckuii TEXHOJNOTMYECKHN KOJUIEIDK» (Hanee-Kojekc) pa3paboTaH B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 29.12.2012 r. Ne273-03 «O6 obpa3oBanuu B Poccutickoit Denepanum»,
OenepanbHbM 3aKOHOM OT 25 nekabpst 2008 r. Ne 273-®3 «O nmpoTUBOACHCTBUH KOPPYIIHHY,
Vkazom Ilpesunmenta Poccmiickoit ®emepanum ot 2 ampens 2013 r. Ne 309 «O mepax mo
pealn3aluy OTACNBHBIX MHoJoXeHuit PenepanpHoro 3akoHa «O NMpOTHBOAEHCTBUH KOPPYILIUHY,
VcraBoM 061aCTHOrO TOCYAapCTBEHHOIO OFO/DKETHOTO NMPO(EeCCHOHAIBHOrO 00pa30BaTeNIbHOIo
yupexneHus « KHHemeMCKHii TEXHOJIOTHYECKHH KoJuIek», [TonoxkenneM 06 aHTHKOPPYIIIIHOHHOK
TIIOJIATUKE OOJIACTHOrO TOCYJAPCTBEHHOTO OIOKETHOrO MpOo(decCHOHATBHOIO 00pa30BaTENLHOIO
yupexaennss «KHHEIeMCKHii TEeXHOJIOTHYECKHH KOJUIDK», YTBEPXKIEHHBIM IIPHKA30M OT
30.12.2016r. Ne 148 wu mpencrasisier co0oif cBOA OOIMMX NPHHIMIOB HPO(ECCHOHAILHOM
CIy)XeOHOM OTHKH M OCHOBHBIX HpPaBHJI CIy)KeOHOTO IIOBENCHHUS, KOTOPBIMH HAJUIE)KUT
PYKOBOJICTBOBAThCSI PaOOTHHUKAM.

2. TD'paxnanuH, nocrymaromuii Ha paborTy (mamee — paGoTHHK) B 001acTHOE
rocyJIapcTBEHHOE Oro/KeTHOE mpodeccroHanipHOe 00pa3oBaTebHOe yupexaeHue « Kunememckuit
TEXHOJIOTHYECKHH KOJUIEIDK» (Hajee - KOJUIEHXK), 3HAaKOMUTCS ¢ mnonoxeHHamH Koxekca u
co0JTIoIaeT UX B IIPOLIECCE CBOEH AESATEIbHOCTH.

3. Kaxapli paGOTHHK [OJDKEH INPUHMMATh BCE HEOOXOAMMBIE MEpBI I COOMIONEHHS
nosioXxeHui Hacrosmero Kozexca.

CraTtbs 2.
Ienanr Komexca

1. Llensto Komekca sBigeTcs yCTAHOBJIEHHE 3THYECKHMX HOPM H IPaBUI CIyKeOHOro
HOBe/ICHH PabOTHUKA IUIsl JOCTOHHOTO BBINOJHEHHS MM CBOEH MpodecCHOHANIBHON AESTEIbHOCTH,
a TaKKe COIEHCTBHE YKPEIUIEHHIO aBTOpuTeTa paboTHHKaA KoJule[pka. Komekc mpu3BaH MOBBICHTH
5} (EKTUBHOCTD BBIOJHEHHUS Pa0OTHUKAMH KOJUIEKA CBOMX NOJDKHOCTHBIX 00S3aHHOCTEH.

2. Konexkc:
a) CIYXAT OCHOBOM mis (OpMHPOBaHHS HOJDKHOW Mopanu B cepe oOpazoBaHus,
YBAXHUTEILHOTO OTHOINEHHs K II€Jaroru4eckoil M BOCIHTAaTeNIbHOH paboTe B OOLIECTBEHHOM

CO3HAHWU,

6) BBICTYNAeT KaK HHCTHTYT OOLIECTBEHHOTO CO3HAHHMS WM HPaBCTBEHHOCTH DPabOTHHKOB
KOJUISJKa, HX CAMOKOHTPOJISL.

3. 3nanme u cobOmromeHue paboTHHKamu nonoxeHud Konekca sBideTcs OOHHM U3
KPUTEpHEB OLIEHKH Ka4eCcTBa UX NPO(eCCHOHANBHOM NEATEIPHOCTH H CIIy>KEOHOTO MOBEIEHHS.



CraTtbs 3.
OcHOBHBbIE NPHHIMIIBI CJTy?Ke0HOT0 MOBeIeHHS
Pa0OTHHKOB KOJLIEIKA

1. OcHoBHBIE MpPUHIMIBI CIlyXeGHOTO MOBENCHHS PaGOTHHKOB KOJIIEIKA IPEeACTaBIISIIOT
CO0O# OCHOBBI IOBEHECHHS, KOTOPBIMH HM HAUTEHKHT PYKOBOZICTBOBATHCS TNPH HCIIOJHEHUN
JAOJDKHOCTHBIX M (YHKIIHOHAIBHEIX 003aHHOCTEA.

2. PaGoTHHKH, CO3HaBas OTBETCTBEHHOCTH Iepel TIOoCyaapcTBOM, OOIIECTBOM H
rpakaHaMH, IPU3BaHEIL:

a) HCHONHSATH  JOJDKHOCTHBIE  OOS3aHHOCTH JOOpOCOBECTHO M Ha  BBICOKOM
IPO(ECCHOHATEHOM YPOBHE B LENSIX O0eceueHns > eKTHBHOIM paboThI KOJLIEKA,

6) HCXOMUTH W3 TOTO, YTO MPU3HAHHE, COONIONEHUE U 3aIUTA MpaB ¥ CBOOOJ YeIOBEKa U
TPXIaHHHA OTIPEICIIAIOT OCHOBHOM CMBICI U COJIEP)KAHHE JESATeTHHOCTH PAGOTHHKOB KOJUIEIKA,

B) OCYWIECTBIATH CBOIO JESTENHHOCTh B Ipejesax MIOJTHOMOYHH, IPEIOCTaBICHHBIX
pabOTHHKaM KOJUIEIKa;

I) MCKIOYaTh NEHCTBHS, CBS3aHHBIE C BIMSHHEM KaKHX-THOO JMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M HMHBIX HHTEPECOB, MPEMSATCTBYIOLIUX JO0OPOCOBECTHOMY — HCIIOJHEHHIO
JIOJDKHOCTHBIX 00S3aHHOCTEI;

M) YBELOMIIATh MUPEKTOpPA, OPraHbl MPOKYPATYPHI HIIH APYTHE rOCyJapCTBEHHbBIE OPraHbI
000 Bcex ciydasx obpalleHHs K paGOTHHKY KOJUIEIKAa KAKUX-THOO JTHII B IEISX CKIOHEHHS K
COBEPLICHHIO KOPPYNIIHOHHBIX IPABOHAPYIIICHHUIA;

€) coOmomaTh HEHUTPaIbHOCTB, HCKIIIOYAIOIIYI0 BO3MOXKHOCTH BIHSHHS HAa HX
IPO(ECCHOHATBHYIO [eSTENbHOCTh PEIIEHHH IOJATHYECKHX IIApTUHA, WHBIX OOINECTBEHHBIX
00beIHHEHNI;

K) COONIONAaTh HOPMBI CIIyKeOHOM, NPO(YECCHOHANBHON STHKH U IpaBUJia JEO0BOTO
IOBE/ICHHUS;

3) IPOSBIIATE KOPPEKTHOCTH M BHUMATEJIBHOCTHL B OGpaIHCHI/IH CO BCEMH YYaCTHHKaMH
06p3,30BaTeHBHOI‘O nponecca, rpakjanaMi 1 JOJDKHOCTHBIMU JIUIIAMHU;

) TPOSBIATH TEPIHMOCTE H YBaXKCHHE K OOBMasM M TpagHLHsAM HaponoB Poccuu,
YUUTHIBATE KYIBTYPHbIE U WHBIC OCOOCHHOCTH DPAasMUYHBIX STHHYECKHX, CONHATBHBIX TIPYIN H
KOH(eccHid, Cnoco6CTBOBATh MEXKHALMOHATHEHOMY H MEXKOH(PECCHOHAILHOMY COTJIACHIO;

K) BO3J€PXKHBAThCS OT IIOBEJEHHS, KOTOPOE MOIJIO GBI BHI3BATH COMHEHHE B OGBEKTHBHOM
HCIIOJIHEHHH pPabOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a Taike H30erath KOH(DIIUKTHBIX
CHTYalluH, CTIOCOOHBIX HAHECTH YIIEpO X PEeyTaLMK MM aBTOPUTETY KOJIIEIKA,

JI) IPMHAMATh NPEXYCMOTPEHHBIE 3aKOHOAATEIBCTBOM Poccuitckoii Qenepanuyu Mephl 110
HCJIONYIICHAIO BOSHUKHOBCHHS KOHQJIMKTOB HMHTEPECOB H ypPEryJHPOBAHHIO BO3HHKIIMX
KOH(DJIMKTOB HHTEPECOB;

M) COGMNIONATh YCTaHOBICHHbIE B KOJUIEIKE IIPABHIA IyONHYHBIX BBICTYIIJICHUH H
IIPEIOCTABIICHHUS CITy:KeOHOM HHpOpMaLuH;

H) YB&XHUTENBHO OTHOCHTHCS K JESATENBHOCTH —IIPeCTABUTENEH CPEICTB MacCOBO
uHGopmManuy 1m0 uHQOPMHpOBaHHMIO OOmecTBa O paGoTe KOIEMKA, a TAKKEe OKA3bIBATH
COZICHCTBHE B IOJIy4EHHH JOCTOBEPHOM HHPOPMALH B yCTAHOBICHHOM ITOPSIKE.



Crartb1 4.
Co0roaenne 3aK0HHOCTH

1. PaGotHuk kouemxa o6s3aH cobmomate Konctutynumio Poccuiickoit ®@eneparuu,
(benepanbHble KOHCTUTYIIHOHHBIE 3aKOHBI, (perepaabHble 3aKOHBI, HHBIE HOPMATHBHEIE IIPABOBLIE
akThl Poccuiickoit @enepannu, JIOKaIbHbIE aKThl KOJUIEIKA.

2. PaGoTHHK B CBOEil NEATEIBPHOCTH HE JOJDKEH JOIMYCKaTh HApPYIICHHS 3aKOHOB M HMHBIX
HOPMATUBHBIX IPABOBBIX AKTOB HCXOMS W3 MOJTMTHYECKOH, SKOHOMHUYECKOH Ienecoo0pa3HOCTH
JI0O0 IT0 MHBIM MOTHBaM.

3. PaGoTHUK 00s3aH NMPOTHBOACHCTBOBATH IPOSIBICHHUSIM KOPPYILIHH H MPEANPUHUMATH
MEphl MO0 e¢ MpOoHUIAKTHKE B IOPSOKE, YCTAaHOBICHHOM 3aKOHOAAaTelbcTBOM Poccuiickoi
®denepanuy 0 NPOTHBOACHCTBUN KOPPYIIHIHH.

Crartps 5.
TpeboBaHuUs K AHTHKOPPYNIIHOHHOMY NOBeIeHHI0 PA00THHKOB KOJLJIEIKA

1. PaGoTtHuk IIpAd HCIOJHCHHUU UM JOJDKHOCTHBIX 00sI3aHHOCTEM HE JOJKEH JOIIyCKaThb
JIMYHOU 3aHHTECPECOBAHHOCTH, KOTOPas IIPUBOAUT UJIX MOXET IIPUBECTH K KOH(i)J'II/IKTy HHTCPECOB.

2. PaGoTHHKY 3ampemaercs Moy4aTh B CBSI3H C HCIIOJHEHHEM J0/DKHOCTHBIX 00s3aHHOCTEH
BO3HATPXKACHHS OT (H3MYECKMX H IOPHIMYECKHX JHI (IE€HEKHOE BO3HArpaXXICHHE, CCYIbI,
YCIIyTH, OILIaTy pa3BIE€YEHHH, OTAbIXa, TPAHCIIOPTHBIX PACX0/0B M MHbIE BO3HATPAXKICHHU).

Cratb 6.
OGpamenue co ciay:ke0HOH HHpOpMaNHEH

1. PaGoTHHK KOJLIeIKa MOKET 06pabaThiBaTh U IepefaBaTh CIyXeOHYI0 HHPOPMALMIO IIpH
COOJIIONIEHHH JEHCTBYIOLIUX HOPM H TpeOOBaHHUH, IPHHATHIX B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoit @enepanuu.

2. PaGoTHuK 00513aH IPUHUMATH COOTBETCTBYIOIIHE MEPHI Ul oOecredeHus: 6€301acHOCTH
¥ KOHQUICHIMAILHOCTH HHOOPMALHH, 32 HECAaHKIIMOHMPOBAaHHOE pasrilallleHHe KOTOPOX OH HeceT
OTBETCTBEHHOCTh WM (M) KOTOpas CTaja M3BECTHA €My B CBA3M C HCIIOJIHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH.

Cratba 7.
ITHKA NoBeAeHHs] PAG0THHKOB, HAeJIEHHBIX 0PraHH3aIlHOHHO-PACTIOPAIUTEIbHBIMHI
MOJTHOMOYHSIMH 110 OTHOIIEHHIO K IPYTHM pa0oTHHKAM KOJLIeIKA

1. PaGoTHHMK, HaIENCHHBI OpPraHU3aLHOHHO-PACHIOPIIUTENbHEIMHE IOJHOMOYUSAMH IO
OTHOIIEHHIO K IPYyrHMM pabOTHHKaMm, AODKEH OBITh JUii HHX 00pasinoM mpodeccHOHAIHu3Ma,
Oe3ynpeyHol pelyTauy, Croco0cTBOBaTh (POPMUPOBAHMIO B KOJUIEKTHBE OJIArONPHATHOTO IS
3¢ PeKTHBHOH pabOTHl MOPAIBHO-IICUXOJIOTHYECKOT0 KIIUMATa.

2L Pa6OTHHKH, HaJCJICHHBIE OpPraHH3allMOHHO-PACHOPIAUTECIBHBIMU IIOJITHOMOYHMAMH IO
OTHOHLICHHUIO K APYTHM pa6OTHPIKaM, IIPpU3BaHEIL:

a) IPUHAMATH MEPHI 110 TPEIOTBPALLEHHIO U YPET'YIHPOBAHHIO KOH(IMKTOB HHTEPECOB;
0) MPUHUMATH MEPHI 110 MIPENYNPEXICHUIO KOPPYIILIHH;

B) HE JOIyCKaTb ClIy4dacB IIPHHYXICHUA pa60THI/IKOB K Y4YaCTHKO B JOCATCIIBHOCTH
IMOJIUTHYCCKHUX name‘/'I, HHBIX 00IECTBEHHBIX 00BETUHEHUH.



3. PaGOTHHK, HaJeNEeHHBI OpraHA3alHOHHO-PACTIOPSAHTEIGHEIMA OJHOMOYHSIMH TIO
OTHOILUEHHUIO K IPYTMM paGOTHHKaM, NOJDKEH MPHHHMATh MEPHl K TOMY, 9TOOBI OTYHHEHHbIE eMy
HC NOmyCKal¥ KOPPYNIMOHHO ONACHOIO ITOBEAEHHS, CBOMM JIHYHBIM IIOBEICHHEM IIOIaBATh
IpHUMEp YECTHOCTH, OECIPHCTPACTHOCTH U CIIPABEIIUBOCTH.

4. PaloTHHK, HaJeleHHBI OpraHU3aMOHHO-PACTIOPSANTEIBHBIMA TOJHOMOYHAMH IO
OTHOILUEHHIO K IPYruM pabOTHHKaM, HECET OTBETCTBEHHOCTh B COOTBETCTBHHE C 3aKOHOIATEIHCTBOM
Poccwuiickoit @enepanuu 3a AeHCTBHS WK Oe3/elCTBHSA MOMIMHEHHBIX PAOOTHHKOB, HAPYIIAKIIHX
NPUHIUIB 3THKH M TpaBHa CJIyKeGHOTO IOBEIEHHS, eCcid OH He NIPUHSUT Mep, 4YTOOBI HE
JOIYCTHUTh TaKUX NEHCTBUM WK Oe3MeCTBUIA.

Cratba 8.
Cay:xedHoe o0menue

1. B  oOmenum paGoTHHKaM Koleka HEOOXONMMO  PYKOBOJACTBOBATHCS
KOHCTUTYLIMOHHBIMH ITOJIOKEHHSAMH, YTO 4YEJIOBEK, €ro ImpaBa M CBOOOIBI SBISIOTCS BBICIIEH
LEHHOCTBIO, W KaXIbIi IPaXIaHWH HMEET NpPaBO HAa HENPHUKOCHOBEHHOCTh YACTHOM IKHU3HH,
JUYHYIO ¥ CEMEHHYIO TaliHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO J06pOro HMEHH.

2. B oOwmenun ¢ yyacTHHKaMH 00pa30BaTeLHOTO IIPOIIECCa, MPaKIaHAMH H KOJUIEraMi
CO CTOPOHBI pabOTHHKA KOJUTE)KA HEAOITYCTUMBI:

a) Jmoboro BHJIa BBICKA3bIBAHUS UM JEHCTBHUS JUCKPHMHUHAITUOHHOTO Xapakrepa IIo
IIpu3HaKaM TII0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, rpaXX1aHCTBa, COIHAJIBHOIO,
HMYINECTBEHHOI'O UJIM CEMEHHOT0 MOJIOKEHHUSI, MOJIMTUYCCKUX HUJIM PEIIMTHO3HBIX HpCI[l'IO‘ITCHHfI;

0) npeHeOPEKMTENBHBI TOH, TIPyOOCTH, 3aHOCUYMBOCTH, HEKOPPEKTHOCTH 3aMEYaHHii,
IIPEAbsBICHHUE HEIPABOMEPHEIX, HE3aCIy)KEHHBIX 0OBHHEHHIA;

B) YIPO3bl, OCKOPOMTENBHEIC BBIPKEHHS WIM PEIUIAKH, AEHCTBHSA, MPEHATCTBYIONIHE
HOPMaJIbHOMY OOIIEHHIO HIIH MPOBOLUPYIOIIHE IPOTUBONPABHOE IIOBEICHHE.

3. PaGoTHHKH KOJUIEDKa JOJDKHBI CIOCOOCTBOBAThH YCTAHOBJIECHHIO B KOJUIEKTHBE JEJIOBBIX
B3aUMOOTHOIICHHH H KOHCTPYKTMBHOIO COTPYAHHYECTBA IPYr C APYIOM, MJOJDKHBI OBITH
BEXJIHBBIMH, 100pOXKeNaTeTbHBIMHE, KOPPEKTHBIMH, BHUMATEIBHBIME U TIPOSIBJIATH TOJEPAHTHOCTD
B OOIIEHHM C JETHMM, POJHUTEISMH (3aKOHHBIMH MPEJCTABHTENIAMH), OOINECTBEHHOCTBIO U
KOJIIETaMH.

Cratbsa 9.
BHemnHuii Bug

Bremnuii Bu1 paGOTHHKa KOJUIEIKa NPH MCIOJHEHMH MM JOJKHOCTHBIX OOS3aHHOCTEH
JIOJDKEH CIIOCOOCTBOBATh YBAKHTEIHHOMY OTHOIIEHHIO TPaXIaH K KOJUIEIKY, COOTBETCTBOBATH
OOLIECIIPUHATOMY ~JENOBOMY CTHJIIO, KOTOPBIH OTJIHYAIOT O(HIHATBHOCTB, CIEpPXKAHHOCTD,
TPaJULIHOHHOCTD, aKKypPaTHOCTb.

Crartba 10.
OTBeTcTBeHHOCTH paboTHHKA 3a Hapymenne Koxexca

3a Hapymienwe mnosnoxeHuii Komekca paGOTHHK HeceT MOpaNbHYIO OTBETCTBEHHOCTB, a
TAaKKe MHYIO OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOZATeNbCcTBOM Poccuiickoit ®Deneparmm.
Cobmronenne paGotHukom HopMm Konekca yduThIBaeTcss NpH IPOBEACHHH ATTECTALMIA,
(opmMHpOBaHUU KaTPOBOTO pe3epBa JUIs BELIBIKEHHS HA BBIIIECTOSIIHE JODKHOCTH, a TaKkKe IIpH
HAJIOXXEHUH JUCIHUIUIMHAPHBIX B3BLICKAHUI.



