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INOJIMTUKA

00paboTKH NEepPCOHANbHBIX JAHHBIX MYHHIIHNIAJIbHOTO OIO1KETHOIO
0011e00pa3oBaTeILHOrO YYpexKaeHus cpeaHeii mKoJbl Ne 2 ropoackoro
okpyra Koxma UBanoBckoi o01acTu

1. O0mue moJI0KeHHA

1.1. Hacrosimas nonutuka o0padotku nepcoHansHbix qaHHsx MBOY CII Ne 2 ropoackoro
okpyra Koxma (nanee — IlonuTtuka) onpenenser uenu oO6paboTKH NEpCOHANBHBIX JAHHBIX,
KaTeropuu H nepedeHb oOpabaThIBaeMBIX NMEPCOHANBHBIX NAHHBIX, KaTETOpUH CyOBEKTOB,
NepcoHANbHBIE JaHHBIE KOTOPBIX oOpabareiBaroTcs, crocoObl, CpOKH HX 00paboTku H
XpaHEHHs, TOPANOK YHHYTOXEHHS II€PCOHAIBHBIX HAHHBIX INpPH JOCTHXEHHH LeNeH HX
00pabOTKH WM IIPH HACTYIJIEHHM HMHBIX 3aKOHHBIX ocHoBaHui B MBOY CIII Ne 2
ropozckoro okpyra Koxma (nanee — IlIkona).

1.2. JlokanpHbIE HOPMaTHBHBIE aKThl U HHBIE JOKYMEHTHI, periiaMeHTHpyoume o6paboTky
nepcoHanbHBIX AaHHBIX B [Ilkone, pazpabareiBatoTes ¢ yueTom monoxenuit [lomuTuky.

1.3. Mleiicteue [lonuTuku pacmpocTpaHseTcs Ha NepcOHaNIbHBbIE AaHHbIe, KoTopele 1lIkona
oOpabaTeIBaeT ¢ HCIIONIB30BaHHEM M Ge3 HCIONB30BaHHs CPEACTB aBTOMATH3AIHH.

1.4. B ITonuTHKe HCHIOTB3YIOTCS ClIEAYIOLIHE TIOHATHS:

IIEPpCOHAJIBHBIE [JaHHBIC — nobas HH(bOpMalIHH, OTHOCHAIIAACA IIpsAMO HIH KOCBEHHO K

ONpEZIEJICHHOMY MJIH OmpeaenseMoMy (u3nueckoMy JMIY (CyOBEeKTY MepCOHANBHEBIX
JIAHHBIX),

NEePCOHANIbHBIE  JaHHBIE, pa3pelieHHblE CYOBEKTOM NEepCOHANBHBIX [JaHHBIX Ui
pacrpoCTpaHeHHsl, — MEPCOHAIBHBIE [JAaHHBIE, NOCTYIl HEOTPaHHYEHHOTOo Kpyra JHI[ K
KOTOPBIM MpPENOCTABJIEH CYOBEKTOM NEpPCOHANBHBIX JAHHBIX IyTEM Ja4H COrJacHs Ha
00paboTKy NnepcoHaNbHBIX JAHHBIX, PA3PEHICHHBIX CYOBEKTOM NMEPCOHANBHBIX JAHHBIX IS

pacnpocTpaHeHHs B MOpsIKe, npeaycMoTpeHHOM PenepansHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akon);



omepaTtop TNepcOHANBHBIX JaHHBIX (omepatop) — Illkonma — ropuaHyYeckoe JIHIIO,
CAMOCTOSTENBHO HJIM COBMECTHO C JPYTHMH JIHOAMH OpraHmsymomee H (HiIH)
ocymecTBisiomee 00paboTKy NEPCOHANBHBIX JAHHBIX, ONpeJelsiomee Lead 00paboTKu
IEPCOHABHBIX JaHHBIX, COCTAB MEPCOHATHHBIX JAHHBIX, MOAIEXAIHX 00paboTKe, NeHCTBHA
(onepaiyn), coBepuIaeMble C NEPCOHABHBIMY IaHHBIMH;

00paboTKa MepCcOHANBHEIX NAHHBIX — JAeHCTBHE (omepanus) WM COBOKYITHOCTH JNEHCTBHH
(omepaumii) ¢ MepCOHATBHEIMA JIaHHBIMH C HCIIOJIB30BaHHEM M 0€3 HCIOJIb30BaHUA CPEICTB
aBTOMATH3alWH, BKMouYas cOop, 3anuch, CHCTEMAaTH3allMI0, HAKOIUICHHE, XPaHEHHeE,
yrouHeHue (oOHOBNEHHME, HM3MEHEHHE), H3BJICYCHHE, HCIOJIB30BaHHE, Iepenavy
(pacmpocTpaHeHue, NpeJoCTaBlIeHne, A0CTyN), o0e3MHYnBaHHe, OIOKHpOBaHME, yIaJIeHHE,
YHHYTOXKEHHE;

aBTOMATH3MpOBaHHass 00paboTKa NEpCOHATBHBIX MJaHHBIX — 00paboTka NepcoHATBHBIX
JaHHBIX C TOMOIIBIO CPEICTB BEIYUCIIUTEIbHOH TEXHUKH;

pacnpoCTpaHCHHUE IIEPCOHAJIBHBIX JAaHHBIX — ﬂeﬁCTBHH, HalnpapJICHHBIE Ha PacKpBITHE
NEPCOHAJIbHBIX JAaHHBIX HEOIIPEACIICHHOMY KPYTY JIHII,

NpPEeIOCTAaBICHUE TEPCOHAIBHBIX [AaHHBIX — JACHCTBHs, HANpaBJICHHBIE Ha pacKphITHE
NEPCOHATBHBIX JAHHBIX ONPEACTICHHOMY JIHILY HJTH ONPEACICHHOMY KPYTY JIMIL,

ONOKMpOBaHHE NEPCOHANIBHBIX JaHHBIX — BpPEMEHHOEe IpekpaileHHe 00paboTku
NEPCOHATBHBIX JIAHHBIX (32 HCKIIOYEHHEeM ciy4aeB, ecnd obpaborka HeoOxomuma Juist
YTOUHEHHUS NIEPCOHAIIBHBIX IaHHBIX );

YHHYTOXKCHHE IEPCOHANBHBIX JAHHBIX — JEHCTBHS, B pe3ylbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXKHBIM BOCCTAHOBHTBH COJIEP)KaHHE IEPCOHANBHBIX AAHHBIX B HHQOPMAIHOHHOH
CHCTEME TMEPCOHAIBHBIX JAHHBIX M (MIH) B pe3ylabTaTeé KOTOPBIX YHHYTOXKAIOTCA
MarepHaabHble HOCHUTETH ePCOHANBHEIX JIaHHBIX,

00e3/IHUMBaHHE NEPCOHATBHBIX NAHHBIX — JEHCTBHS, B pe3ylbTare KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJIB30BaHHS  JIONOJNHHUTENBHOM  MH(pOpMalMuU  ONpelenuTh
NPHHA/UIEXHOCTD IEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NepCOHANBHBIX JaHHBIX;

HHpOpPMaIHOHHAs CHCTEMA MIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh COZlepXKaluxcs B 6a3ax

JIaHHBIX TE€PCOHANBHBIX MAHHBIX M olecneuuBarOmMX HX 00paboTKy HHGPOPMAIMOHHBIX
TEXHOJIOTHH H TEXHHYECKUX CPEJICTB;

TpaHCrpaHHYHasA Ie€penada NEpPCOHAJIBHBIX NaHHBIX — I€peJaya IEepCOHAIbHBIX JaHHBIX Ha
TCPPHTOPHIO HHOCTPAHHOI0 TIOCyAapCTBa OpraHy BJIacTH HHOCTPAHHOIO TIOCyaapcTBa,
HHOCTPaHHOMY (I)HSH‘-IGCKOMY JIMIY HJIH HHOCTPAaHHOMY KOPHAHYECKOMY JIHITY.

1.5. [lIxona kak onepaTop NepCOHATBHBIX AaHHBIX 00s3aHa:

1.5.1. CoOmopaTe KOHQHUICHUMATLHOCTh [EPCOHATBHBIX JaHHBIX, a4 HMEHHO He
PacnpoCTPaHATEL MEPCOHATBHBIE JaHHBIE U HE MepeaBaTh UX TPeTbUM JiiaM Oe3 coryiacus
CyObeKTa MEepCOHANbHBIX MAaHHBIX HIH €ro 3aKOHHOrO IIPEJICTABMTENS, €CIIH HMHOE He
IpeyCMOTPEHO 3aKOHOIATENLCTBOM.



1.5.2. Obecneunts CyOBEKTaM NEPCOHANBHBIX OAHHBIX, MX 3aKOHHBIM IPEICTABUTEISAM
BO3MOXKHOCTP O3HAKOMJICHHSI C JOKYMEHTAMH M MaTepHalaMH, COAEPXKallHMH HX
NepcoHaTbHBIE JAHHBIE, €CIIH HHOE He MPEeLyCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.3. Pa3psAcHATE cyObeKTaM IepCOHANBHBIX [AaHHBIX, MX 3aKOHHBIM IIPEJCTaBHTEIIAM
IOpUIMYECKHE NOCIIEACTBUS OTKa3a MPeJ0CTaBUTh IEPCOHANBHBIC JaHHbIE.

1.54. bBrokupoBaTh HWIH YOAIATh HENpaBOMEpHO o0pabaThIBacMble, HETOYHbIE
NIepCcOHANbHEIE JaHHBIE THO0 00ecreunTsh HX 6JI0KHPOBAaHHE HIIH YIAJIEHHUE.

1.5.5. TIpekpatuth 00pabOTKY H YHHYTOXHTH MM 00€3/IHYMTE TIEPCOHATBHEIE JaHHEIE JTHOO0
obecnieynTs mpekpameHne 00pabOTKH U YHHYTOXKEHHE MIIH 00€3THYMBaHHE MEPCOHAIBHBIX
JIAHHBIX TIPH IOCTHXKEHUH LeTTH HX 00paboTKH.

1.5.6. Ilpexpatuts 00pabOTKY NEPCOHAIBHBIX JNAHHBIX HJIM OOECIEYHTH INpEeKpalleHHe
00paboTKH NEepCOHANBHBIX JI@aHHBIX B CIy4ae OT3bIBa CyOBEKTOM NEPCOHAIBHBIX HaHHBIX
cormacus Ha OOpaboOTKy €ro mnepcOHalbHBIX JaHHBIX, €CIH HHOE He MpPeayCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BHEITOJONPUHOOpETATENeM WM MOPYYHTENEM 10 KOTOPOMY
sBJIseTCs CYOBEKT MEepCOHATBHBIX JaHHBIX, WM HWHBIM corjameHueM Mexay Llkonod u
cy0OBEKTOM NMepCOHALHBIX JaHHBIX.

1.5.7. IlpunumaTs Mepbl, HEOOXODMMBIE H JOCTaTOYHbIE I 00eCIeYeHHsS BBINOJIHECHHS
o0s3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM M TPHHATHIMH B COOTBETCTBHH C HHM
HOPMATHBHBIMH TIPABOBLIMH aKTaMH.

1.6. llIxona Bnpage:

1.6.1. CamocCTOSITEIBHO ONpPENENsTh COCTaB U NepeyeHb Mep, HeOOXOIUMBIX H JOCTATOYHBIX
11 obecrieyeHus BBITIONHEHHS 0053aHHOCTEH, IPeLyCMOTPEHHBIX 3aKOHOM M NPHHATEIMH B
COOTBETCTBHH C HMM HOPMATHBHBIMH IPAaBOBBIMH aKTaMM, €CIIH HHOE HE IPEIyCMOTPEHO
3aKOHOJIaTeIbCTBOM O MEePCOHANBHBIX JaHHBIX.

1.6.2. HMcnonb3oBaTh NepcOHANbHBIE JaHHBIE CyOBEKTOB MEPCOHATBHBIX JAHHBIX 0e3 HX
COTJIacHs B CIIydasiX, MPeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. TlpenocraBisiTh NEPCOHATBHBIE HaHHBIE CYOBEKTOB MEPCOHAIBHBIX AAHHBIX TPETHHM
JIMLAM B CIydasx, IpeIyCMOTPEHHBIX 3aKOHOIaTEECTBOM.

1.6.4. ITopyuuts 00paboTKy NepCOHANBHBIX JAHHBIX JPYroMy JIHMIY ¢ corjiacus cyObekTa
NEPCOHANBHBIX JAaHHBIX, €CIM MHOE He IpeaycMOTpeHO (enepalbHBIM 3aKOHOM, Ha
OCHOBaHHMH 3aKJIIOYaeMOT0 € 3THUM JIMIOM Aorosopa. JIuio, ocymecTsisiomee oO6paboTky
NEPCOHANBHBIX JAaHHBIX 10 nmopydeHHio IlIkonsl, 06s3aH0 cobmoaaTh NPUHIMIEI H TIpaBUIa
00paboTKH  NepcOHANBHBIX  JAHHBIX, INPEeJIyCMOTPEHHBIE  3aKOHOM,  coOJOaaTh
KOH(QUIEHIHATbHOCTh IEPCOHANbHBIX  JaHHBIX, [PHHUMATE HEOOXOJMMBIE  MEpHI,
HanpasJIcHHbIE Ha o0ecneyeHue BhIOJHEeHUS 0053aHHOCTEH, PeyCMOTPEHHBIX 3aKOHOM.

1.7 PaGOTHI/IKIfI, COBEPIIIECHHOJIETHHE  Y4YalllMeCsa, POJIHTEIIH  HECOBEPIICHHOICTHHX

y4aluxcs, HWHbIE CYOBEKTBI NEPCOHANBHBIX IAHHBIX (Oanmee - CyOBEeKTH IMepCOHATBHBIX
JaHHBIX ) 00S3aHEI:



1.7.1. B cnywasx, mOpegyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBinsaTe Illkone
JOCTOBEPHBIE NIEPCOHAIBHEIE JIAHHEIE.

1.7.2. Ilpu u3MeHEHHH NEPCOHAIBHBIX JaHHBIX, OOHAPY)KEHHH OMMOOK HJIH HETOYHOCTEH B
HHX He3aMeIHTENsHO coobmare 06 stom Illkose.

1.8. CyObekThl NepcoHaNbHBIX JaHHBIX BIPaBe:

1.8.1. INomyuats mHGOpMaIMIO, Kacaromyrocs o0padOTKH CBOMX IE€PCOHANBHBIX IaHHBIX,
KpOMe CITydaeB, KOra TaKkoi 0CTyn orpaHuyieH (enepanbHbIMH 3aKOHaMH.

1.8.2. TpebGosare ot IlIkOnbl YTOUHHTH MNEPCOHANBHBIE NaHHBIE, OJIOKMpPOBATE HMX HIH
YHHYTOKHUThb, €CJIIH TIePCOHAIbHBIC JaHHBIE SBJSIOTCS HENOJIHBIMH, YCTApEBIIHMH,
HETOYHBIMH, HE3aKOHHO IMOJIyYEHHBIMM HJIH HE SIBIISIOTCS HEOOXOIUMBIMH ISl 3asBICHHON
e o6paboTKH.

1.8.3. lomonHMTh, mNepcoHaNbHBIE JaHHBIE OICHOYHOIO XapakKTepa 3asBIICHHEM,
BBIP)KAIOIIUM COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. O6xanoBare naeiicTBus unu OesneiictBue [llkonbl B ymOJIHOMOYEHHOM OpraHe IO
3alIuTe NpaB CyOBEKTOB IEPCOHANBHBIX JAHHBIX HIH B CyAeOHOM MOpsaKe.

2. IIpaBoBble ocHOBaHHS 00pabOTKH NePCOHATBHBIX JAHHBIX
2.1. IIpaBoBeIMH OCHOBaHMAMH 00paGOTKH mepcoHalbHBIX JAaHHBIX B lllkone sBsIOTCS
YCTaB M HOPMATHBHBIC NPABOBBIE AKTHI, JUId MCIOJHEHHS KOTOPHIX H B COOTBETCTBHH C

kotopeiMH [1Ikona ocymecTrisier 06paboTKy NepCcOHANBHBIX JaHHBIX, B TOM YHCIIE:

- TpynoBo# KoJeKc, MHBIE HOPMATHBHBIE NPABOBLIE AKTHI, COEPXKKALIHE HOPMBI TPYZOBOIO
npaga;

- BromxeTHbIl KoEKC;
- Hanorossrii kozexc;

- I'paxxnanckuii Koaekce;
- CeMelHBIN KOJEKC;

- O®epepanpHblii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpasosanuun B Poccuiickoii
®enepanuuy» H IPUHATEIE B COOTBETCTBHH C HAIM HOPMATHBHBIE IIPABOBLIE AKTHI,

- COLMAIbHOE, IEHCHOHHOE H CTPaxoBoe 3aKoHoAaTesIbeTBO Poccuiickoi @enepanmn;

- 33aKOHOIATeJLCTBO B cdepe Oe30mMacHOCTH, B TOM YHCIE AHTHTEPPOPHCTHYECKOH
3alIMIIEHHOCTH.

2.2. TlpaBoBEIMH OCHOBaHHSMH OOpabOTKH NEpCOHANBLHEIX NaHHEIX B Illkone Takxke
SBJIIFOTCA  OTOBOPBI ¢ (PM3MYECKMMH JHIAMH, 3asBlieHHs (COTJIACHS, JOBEPEHHOCTH)



y4YalumMxcs ¥ poaMTeNel (3aKOHHBIX MNpENCTaBHTENEH) HECOBEPUICHHOJIETHHX YYalHXCH,
cornacust Ha 06paboTKy NepCOHATBHEBIX JaHHBIX.

3. Ilesn 00paboTKH MepcOHANBLHBIX JAHHBIX, HX KATErOPHH U NepeYeHb, KATErOPHH
cy0beKTOoB, NepcoHaIbHbIE JaHHbIE KOTOPLIX 00padaThIBAOTCS, CIIOCO0BI, CPOKH HX
00paboTKH H XpaHeHHs, OPAAOK YHHUTOXKEHHS NEPCOHANBHBIX JaHHbIX

1. Ilear oOpaboTkm: opraHmzanus  o0pa3oBaTeNbHON  JNeATEILHOCTH MO
o0pa3oBaTe/IbHBIM NMPOrPaMMaM HA4aJbHOr0 00IIero, OCHOBHOTO 00IIEro M CpexXHero
o0mero o0pa3oBaHus, 10NOJHHTEILHLIM 00meo0pazoBaTeIbHBIM NPOrpaMMaM

Kareropuu [lepconanbHble JaHHBIE CroenuansHbie
JAHHBIX JIaHHBIE
[Tepeuenn (baMuIHs, IMs, OTYECTBO; Ceenenus 0 COCTOSIHHH
JTAaHHBIX 310pOBbS
oI,
IPajKJIaHCTRO;

JaTa ¥ MECTO POXKICHHS;

n3obpaxenue (potorpadus, BuaEO);
NacNOPTHHIE JaHHEIE,

aJipec perucTpaliy 1o MECTY JKHUTEIbCTBA;
azipec (haKTHYECKOTO MPOXKHBAHHUS;
KOHTaKTHBIE JJaHHBIE,

HH,Z[I/IBI/I,ILyaJIbHBIﬁ HOMED
HaJIOTrOIlIaTEIIbIIHKA,

CTPaXOBOH  HOMEp  HHIWBHAYAILHOTO
muuesoro cyera (CHUJIC);

CBE/ICHHSA 06 YCIEBAaEMOCTH
oOywaromerocs M  Jpyrde CBEJCHHS,
oOpasyloliecss B MPOLECCe pealn3alHu
o0pa3oBaTeNbHO NpOrpaMMmEI;

HHEIE NI€PCOHAIIbHEIE JIaHHBIE,
penocTaBiigieMble (UIHYECKHMH JIMLIAMH,
HeoOXoauMBle  [Ig  3aKJIIOYEHHS W
MCIIOJIHEHHS IOTOBOPOB, UCIIOIHEHUS HOPM
3aKOHOJATENBLCTBA B chepe 0Opa3oBaHus

Kateropun Obyuaromuecs, HX pouTeNH (3aKOHHBIE NPE/ICTABHTENH)




cyOBeKTOB

Crnoco0Osl ABTOMaTH3WpoBaHHas 0OpaboTka M 6e3 CpeICTB aBTOMATH3alUWH, B TOM
obpaboTku YHUCIIe:
noJy4YeHHe MEepCOHANBHEIX NAHHBIX B YCTHOH M IHCBMEHHOH bopme
HETOCPEICTBEHHO 0T CyOBEKTOB IEPCOHATBHBIX TaHHBIX;
BHECEHHSI  NEPCOHAIBHBIX  JAHHBIX B JKypHAIBl,  PEECTpel  H
HH(OPMALHOHHBIE CHCTEMBI M JOKyMeHTHI L1IKOJBL.
Cpoxu B TeueHne cpoKa peayn3aiui 06pa3oBaTebHON IPOrpaMMBbl
06paboTku
Cpoxu B TeyeHHE CpPOKa, YCTAHOBICHHOTO HOMEHKJIATYPO# /el B 3aBHCHMOCTH OT
XpaHeHHs THIA JOKYMEHTA, B KOTOPOM COZIEPKATCs MIEPCOHAIbHbIE IaHHBIC
IMopsmok B coorBercTBMH ¢ IlopsikoM YHHYTOXEHHs H  00e3HMIMBaHHA
YHHUTOXEHHs | epCOHANbHBIX NaHHbIX [llkonsl B 3aBHCHMMOCTH OT THIIA HOCHTE]A

NEepCOHAIBHBIX NAHHBIX

2. Ilean 06paboTKku: BLINOAHEHHS QYHKIHII H MOJHOMOYHII paboToaTe sl B TPYA0BBIX
OTHOIEHHUNX, B TOM 4HCJie 005I3aHHOCTEH M0 0XpaHe TPyAa

Kateropun [lepcoHanbHbIE JaHHBIE Cnenuansubie | bBuomerpuyeckue
JTAaHHBIX IepCOHANbHBIE | IEPCOHATIBHBIC
JTaHHBIE JIaHHBIE

[Tepeuenn (hamMuIus, HMs, OTYECTBO; Ceenenus o | U300pakenue Ha

JTAHHBIX COCTOSTHHH (GoTO M BHEO3AIMNCH,
noJ; 3JI0POBbS MOJIYYEHHBIX C Kamep

HaOmoneHus

rpaKIaHCTBO;

JaTa ¥ MeCTO POKICHHS;
nzobpaxenne (Gororpadus);
[ACTIOPTHEIE JaHHBIE;

aZipec pEerucTpaldd MO MeECTy
XKHUTEIIECTBA;

azpec
IPOXKHBAHUA,

(aKkTH4ECKOro

KOHTaKTHBIC JAHHBIC,

WH/IMBHyaIbHbIH HOMEp E
HAJIOrOTIATEeNIBIINKA;
CTpaxoBOi HOMED




WHIUBHIyaTbHOTO JTLEBOTO
cueta (CHUJIC),

CBEIIEHHS 00 obpa3zoBaHHH,
KBaTU(QUKALIHH,
npodeccHOHATBHOH NMOJATOTOBKE M
MOBBIIIEHHH KBATHDUKALIUH,

ceMeiiHOe TIOJIOKEHHE, HaJIu4ue
JIeTei, POJACTBEHHBIE CBS3H;

CBEICHHUSA 0 TpYyAOBO#
JNeATeIbHOCTH, B TOM  YHCIIE
HaJIM4He NOOLPEHHHA,
HarpaxacHHuH " (unm)

JUCHHIIIHHAPHBIX B3BICKaHHH;
JAaHHBIC O PErHCTpalliH 6paxa;
CBEJICHHSA O BOMHCKOM YYETE;

cBeJIcHHS 00 HHBATUHOCTH;

CBEICHHUS 00 yJepKaHUH
AJIMMEHTOB;
CBEIICHHUS 0 noxoze c

IpeAbIIYLIEero MecTa padoTEl;

HHBIE [E€PCOHAIBHBIC  JaHHBIE,
npenocTaBisieMble pabOTHHKAMH B
COOTBETCTBUU C TpeOOBaHHAMH
TPYIOBOTO 3aKOHOAATEILCTBA

Kareropuu PaGoTHHKH, KaHIK1aTHl Ha paboTy (COUCKATEIH)

cyOBEKTOB

CriocoOsl ABTomaru3upoBaHHas 00paboTka M 0e3 CpeICTB aBTOMATH3alHH, B TOM

ob6paboTku YyucIe:
NOJTy4eHHE TEPCOHATBHBIX JAHHBIX B YCTHOH H IHMCBbMEHHOH (opme
HEMOCPEACTBEHHO OT CYyOBEKTOB NEPCOHANLHBIX NaHHBIX;
BHECEHHS  IIEPCOHAIBHBIX  JAHHBIX B JKYpHalbl, pEECTphl H
uH(popMaIMOHHbIe cHcTeMBI B TOKyMeHTHI LIIKoib!

Cpoxu B TeueHHe cpoka JAeHCTBHSA TpyaoBOro jaorosopa. [ KaHIMIaToB — B

06paboTku TEUEHHE CpOKa, HeoOXOAMMOro JUIi pacCMOTPEHHS KaHIHIATypbl H
3aKJIFOUEHHs TPYIOBOrO JI0roBopa

Cpoxu B TeueHue CpoKa, YCTAHOBICHHOIO HOMEHKJIATYPOH JieJl B 3aBHCHMOCTH OT




XpaHEHHS

THIA JOKYMEHTa, B KOTOPOM COJIEPXKATCS INEPCOHAIBHBIE NAHHEIC, B TOM
4yHcse B cocTaBe MMUHBIX fe1 — S0 et

[Topsiiox
YHHUTOXKEHHUS

B cooTBercTBHH ¢ IIOpAAKOM YHHUYTOXKEHHS H  00e31M4HBAHHSA
nepcoHaNbHbIX AaHHBIX Illkonel B 32BHCHMOCTH OT THIA HOCHTEIA
MIEPCOHANBHBIX JaHHBIX

3. llenp oOpaboTku: peanu3alusi TIpaXIaHCKO-NPABOBEIX /I0rOBOPOB, CTOPOHOH,
BBITOJIOTPHOOpETATENIEM HITH T10JTyd4aTeNleM KOTOPBIX SBJISETCA [kona

Kateropuu [lepcoHanbHbIE JaHHBIE
JaHHBIX
[lepeuenn (daMuis, IMs, OTYECTBO;
JOaHHbBIX
HacIIOPTHEIE JaHHEIE;
azipec perucTpauy 1 (1) GakTHIeCKOro IPOKHBAHHS;
KOHTaKTHBIE JAHHBIE;
WHMBHIY&IbHEIH HOMED HAJIOrOIUIaTe/IbIIHKA;
HOMEP PacyeTHOTO CUETa;
HoMmep OaHKOBCKOM KapThl,
WHBIE NMEPCOHANBHbIE JAHHBIE, IPEJOCTABIsAEMble (U3NICCKUMH JIHIAMH,
HeoOXOoIMMBbIE JIUI 3aKITFOUSHHS M UCIIOJIHEHHUS IOTOBOPOB
Kateropuu KoHnTpareHTsl, TapTHEPBI, CTOPOHEI JOr0BOpa
cyOBeKTOB
CnocoOsl AproMaTu3upoBaHHas o0paboTka u 0e3 CpeACTB aBTOMATH3allWH, B TOM
ob6paboTku 1 (o) (=N
OJyYeHHe MEpPCOHANBHBIX JAHHBIX B YCTHOH W IHCHMEHHOH dopme
HEIIOCPEICTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAaHHBIX;
BHECEHHS  TEPCOHAJIBHBIX  JAaHHBIX B  JKypHaIBl,  PEeCTpel H
HH)OPMAIMOHHbIE CUCTEMBI H TOKYMeHTHI [1IKomb!
Cpoxu B TeueHHe cpoKa, HeOOXOAMMOTO I HCIOJIHEHHS 3aKTIOUEHHOr0 I0T0BOpa
obpaboTku
Cpoxwu B TedyeHHe CpOKa, yCTAHOBJICHHOIO HOMEHKJIATYPOH e B 3aBHCHMOCTH OT
XpaHeHUs THIA IOKYMEHTA, B KOTOPOM COJIepPKATC MEPCOHATBHBIC JTaHHbIE
[Mopsnok B  CcOOTBETCTBHH ¢ IlOpsAKOM YHHYTOXKEHHS M  O0€3NHYHUBaHHUS
YHHYTOXEHHS |[E€PCOHANBHBIX JaHHBIX Illkosbl B 3aBUCHMOCTH OT THMA HOCHTE]A

NIEPCOHAIIBHBIX JaHHBIX

4. Ileas o0paboTkn: obecnevenue 6€30NaCHOCTH




Kareropuu [TepconanbHbIe NaHHBIE
JTAHHBIX
I[Tepedens (bamuIus, UMs, OTYECTBO;
JAHHBIX
NacIOPTHEIE JaHHBIE;
aJipec pETUCTpaIvy U (MIH) GaKTHYECKOTO IPOJKHBAHHS,
KOHTaKTHBIE JaHHBIE
Kareropun IMocerurenu Ikomns
cyOBEKTOB
Crnioco6s1 Asromatu3upoBaHHas o0paboTka u 0e3 CpeAcTB aBTOMATH3allMH, B TOM
obpaboTku YHCIIE:
IOJyYEHHE MEPCOHANBHBIX JAaHHBIX B YCTHOH H NHUCbMEHHOH dopme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;
BHECEHHs  TEPCOHANBHBIX  JAHHBIX B  JKypHAJBl, pPeecTpel H
HH(OPMALHOHHBIE CHCTEMBI H JOKyMeHTHI I1IKoibI
Cpoku B Teuenne nepuona HaxoXaeHUS IOCETHTENS HA TeppuTopHH [1IK0IBI
oOpaboTku
Cpoku B Teuenme cpoka, ycTaHOBIEHHOrO HOMEHKJIATYPOM 1€ B 3aBUCHMOCTH OT
XpaHeHHUs THIA JOKYMEHTa, B KOTOPOM COJEp)KaTcsi IepCOHAIbHbIE AaHHBIE, B TOM
yuce MUHUMYM 30 IHel B OTHOIICHHH 3allHCel KaMep BHICOHAO IO NeH S
[Topsiok B coorserctBun ¢ IlopsakoM YHHYTOXKEHHS W 0OE3IMYHBAHHS
YHHUYTOKEHHS |IepCOHaNbHBIX JaHHBIX IlIkomsl B 3aBHCHMOCTH OT THIIA HOCHTEJS
NIEPCOHATBHBIX JIAHHBIX

4. YcaoBus 06padoTKH NepcoOHAIBHBIX JAHHBIX

4.1. Illxona ocymecTBnser cGop, 3amuCh, CHCTEMAaTH3ALMIO, HAKOIUIEHHE, XpaHEHHE,
yrouHeHue  (OOHOBJIEHHME, M3MEHEHHE), H3BJICYEHHE, HCIONB30BAHME, Mepenady
(pacmpocTpanenue, MpeJoCTaBleHHe, JOCTYM), 00e3THIYMBaHue, OIOKMPOBaHHeE, yaaIeHHEe H
YHHYTOKEHHE IIEPCOHANBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOJATEILCTBOM O
NEePCOHANIBHBIX JAHHBIX M JIOKAJIbHBIMU HOPMATUBHBEIME akTaMu I11kosibL.

4.2. Bece nepconanehele nanubie Illkona nonyyaer oT cyObekTa mepcOHANBHBIX JAHHBIX, a B
CIy4asx, KOrja cyObeKT NepcoHaNbHBIX JaHHBIX HECOBEPIICHHOJIETHHI, — OT €ro poAuTeNei
(3aKOHHBIX NpeJCTaBUTEIEN).

4.3. Tlomyuenne o 006paboTKy MEPCOHANBHBIX [JAHHBIX, pPa3pEIIEHHBIX CYOHEKTOM
NIEPCOHANIBHBIX JaHHBIX IS pacnpocTpaHeHus, lllkoma ocymectBisier ¢ coOmonenuem
3alpeTOB H YCIOBHH, IPelyCMOTPEHHEIX 3aKOHOM.




4.4, llIxona o6pabaTeiBaeT NepCOHANIbHbBIC aHHBIC!

- 6e3 UCIOIB30BAHUS CPEICTB aBTOMATH3AIIHH;

- C MCTIOJIB30BAHMEM CPEJICTB ABTOMATH3ALMH B IPOrpaMMax H HHPOPMALIHOHHBIX CHCTEMAaX:
«1C: 3apmmara u kampe», «1C: Bubnnoreka», «DnekTpoHHBIH aHeBHUK», «IIpoxox H
THUTAHHEY.

XpaHeHHE NePCOHATbHBIX JAHHBIX:

4.5.1. Illkona XpaHUT NeEpCOHAIbHbIC JIaHHBIE B TEYCHHE CPOKa, HeoOX0AMMOro s
JIOCTHIKEHHS 1iejiel uX 06paboTKH, a TOKYMEHTBI, COIEPKaIKe ePCOHABHBIC IaHHBIE, — B
Te4yeHHe CPOKa XpaHeHHs IOKYMEHTOB, NPElyCMOTPEHHOr0 HOMEHKJIATYpOH Jel, ¢ y4eTOM

ApPXHMBHEBIX CPOKOB XpaHCHHA.

4.5.2. TlepconanbHble AaHHBE, 3adHKCHPOBaHHBIE Ha OYMaXKHBIX HOCHTENAX, XPaHATCA B
3anupaeMbIX Kadax 1160 B 3aMHpaeMbIX NOMEIIEHHSX, JOCTYI K KOTOPBIM OrpaHHY€eH.

453, [TIlepconanpHble JaHHBIE, oOOpabaTbiBaeMble C  HCIOJb30BAHMEM  CPEICTB
aBTOMATH3AIWH, XpaHATCS B TAKOM T[OpPSAKE H HAa YCIOBHAX, YTOObl HCKIIOYATH
HETPaBOMEPHBIH MM CIIy4aifHbIH JOCTYI K HHM, YHHUTOXEHHE, H3MEHEHHUE, OII0KHpOBaHHE,
KONUPOBaHKE, MPEIOCTABICHHE, PACTIPOCTPAHEHHE NEPCOHANBHBIX JaHHBIX, a TAKKE HHBIC
HenpaBOMEpPHBIEC ACHCTBUS B OTHOIIECHHH IIEPCOHANIBHBIX IAHHBIX.

4.6. JIuma, oTBETCTBEHHBIE 3a 00paboTKy mepcoHalbHBIX JaHHBIX B I1IkoJie, npekpamaioT ux
00pabaTEIBaTh B CIENYIOMIMX CIydasx:

- JOCTHTHYTHI LieJTH 00paboTKH NepCOHANbHbBIX JaHHBIX,

- HCTEK CPOK JAeicTBHS cornacus Ha 06pabOTKy MepCOHANbHBIX NaHHBIX;

- OTO3BaHO corjiacke Ha 00paboTKy NEePCOHANIBHBIX JIAHHBIX;

- 00paboTKa nepcoHATBbHBIX JaHHBIX HENPABOMEPHA.

4.7. Ilepenaya nepcoHaIbHbBIX JaHHBIX:

4.7.1. lllxona obecrieynBaeT KOH(QUICHIIHATBHOCTD NIEPCOHABHBIX TaHHBIX.

4.7.2. lllkona nepeaeT NepcoHaIbHBIE JaHHBIE TPETHHM JIHIAM B CIICYIOIIUX CIIy4dasX:
CyOBeKT MepcoHANTbHBIX JaHHBIX Jajl COrlIaCHe Ha Mepe/iady CBOMX JaHHBIX;

nepeiaTh JIaHHbIE HEOOXOAMMO B COOTBETCTBHHM ¢ TpeOOBaHHSIMH 3aKOHOJAATENbCTBA B
paMKax yCTaHOBJIEHHOM NPOLENYPEL.

4.7.3. llIkona He OCYHIECTBIISET TPAHCTPAHUYHYIO Nlepeiady MEePCOHATBHBIX JaHHBIX.

S. AK‘I’yaJ'IHSHI.[Hﬂ, HCIIpaBJIeHHE, YAaJIEeHHEe H YHHUYTOKeHHE NePCOHAIbHBIX JaHHBIX,
OTBETHI HA 3AIIPOCHI Cyﬁ'bBKTOB MepCcoOHAJILHBIX JAHHBIX



5.1. B caydae mnpenocraBneHHss CyObEKTOM II€PCOHANBHBIX MaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeeM (AaKTOB O HEMOJHBIX, YCTapeBIIHX, HEIOCTOBEPHBIX HJIH HE3aKOHHO
MOJyYEeHHBIX MepCoHaNbHBIX AaHHBIX Illkona akryamusupyer, wucmpasiser, OIOKHpPYET,
yOalseT MM YHHYTOXKAeT MX M YBEJIOMIISET O CBOUX JEHCTBHSX CyOBEKTa NMEPCOHATBHBIX
JaHHBIX.

5.2. Ilpu pocTrxenuu neneii o0pabOTKH NepCOHANBLHEBIX AAHHBIX, @ TAKIKE B Cllydae OT3hIBa
CyOBEKTOM TIEepCOHAIBHBIX JAHHBIX COIJIacks Ha 0OpabOTKy NEpPCOHATBHBIX JAaHHBIX
NEePCOHANILHBIC TaHHBIC TIOUIEXKAT YHHYTOKEHHIO, €CJIH HHOE HE IIPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOH, TmoOJydaTeneM (BBIrOJONpUHoOpeTaTeneM) IO KOTOPOMY SBISeTCS CyOBEKT
IIEPCOHATIBHBIX IaHHBIX.

5.3. VHHUYTOXEHHMe OKYMEHTOB (HOCHTENEH), COJep)KAallMX II€PCOHATBHBIE IaHHEIE,
IPOU3BOIUTCSA B COOTBETCTBHH ¢ ITopaakoM yHHUTOXKEHHS U 00€3THIMBAHHUS TEPCOHATBHBIX
naHHbX IIIKONEI B 3aBHCHMOCTH OT THIIA HOCHTENS TEPCOHATBHBIX JaHHBIX, B TOM 4YHCIIE
NyTeM H3MEIbYCHHS MpPeepe, CTUPaHHs WK (HOpMAaTHPOBAHHS JIEKTPOHHOTO HOCHTEIS.

5.7. Tlo 3anpocy cyOBbeKTa NepCOHANBHBIX NAHHBIX WIH €ro 3aKOHHOTO IpeICTABHTENS
IlIxona coobmaer emy uHpopManmo 006 06paboTKe MEpCOHANBHBIX NaHHBIX CYOLEKTa B
CPOKH H B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



